PRIVACY  ACT  OF  1974 


System  of  Records 


POSTAL  SERVICE 


59S33 


[7710-121 

POSTAL  SERVICE 
PRIVACY  ACT  OF  1974 
System  of  Records;  Corrections  and  Revisions 

Action  Editonal  corrections  and  revisions  to  an  existing  system  of 
records. 

Summary.  The  purpose  of  this  document  is  to  publish  certain 
changes  to  the  published  description  of  the  Postal  Service  system  of 
records  entitled,  USPS  010.040,  Collection  and  Delivery  Records — 
City  Carrier  Route  Records 

Effective  date:  November  18,  1977 

Addresses;  Records  Officer,  U.S  Postal  Service,  Washington,  DC 
20260 

For  further  information  contact-  Mr  John  E.  Finlay,  (202)  245-4142. 

Supplementary  information;  The  published  description  of  USPS 
010.040  appears  in  the  Federal  Register  on  September  30,  1977  (42 
FR  53500) 

Editoriai  Corrections  and  Revisions 

The  Postal  Service  has  determined  that  it  is  necessary  to  make 
certain  editorial  corrections  and  revisions  to  its  system  of  records 
entitled  USPS  010.040,  Collection  and  Delivery  Records— City  Car¬ 
rier  Route  Records  These  necessary  changes  consist  of  descriptive 
language  which  accurately  describes  certain  statistical  engineering 
records  falling  within  the  system’s  scope  of  maintenance  The  revised 
system  description  appears  immediately  below  the  following  changed 
items 

USPS  010.040 — Collection  and  Delivery  Records — City  Carrier 
Route  Records. 

System  location:  CHANGE  TO  READ,  “Postal  Service  Headquar¬ 
ters,  Regional  Headquarters,  District  Offices,  Sectional  Centers,  Post 
Offices,  Automatic  Data  Processing  Centers,  Postal  Data  Centers,  and 
ADP  Contractor  sites.” 

Categories  of  Records  in  the  System:  CHANGE  TO  READ,  “Em¬ 
ployee  name,  social  security  account  number,  age,  route  number, 
length  of  service,  leave  time  and  whether  or  not  a  transportation 
agreement  exists.  It  also  includes  information  pertaining  to  work  load, 
work  schedule,  performance  analysis  and  individuals’  work  habits 
Inspection  reports  of  employees,  work  load  and  work  adjustments. 
Employee  examiners’  comments  on  route  adjustments  and  inspections 
Statistical  engineering  records  of  carrier  and  route  characteristics.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  CHANGE  TO  READ,  “Information  is  contained  on  print¬ 
ed  forms,  computerized  media,  or  computer  printouts.” 

Retention  and  disposal:  ADD  NEW  LAST  SENTENCE  TO 
READ.  “c.  Statistical  engineering  records  are  retained  for  five  (5) 
years  and  then  further  retained  on  a  year-by-year  basis  as  specifically 
justified  ” 

System  IVfanager(s)  and  address:  ADD  NEW  LAST  SENTENCE 
TO  READ,  “SAPMG,  Manpower  and  Cost  Control  Group,  Head¬ 
quarters  (Statistical  Engineering  Records)  ” 

Roger  P  Craig, 

Deputy  General  Counsel. 

USPS— 010-040 

System  name:  Collection  and  Delivery  Records — City  Carrier  Route 
Records,  010-040 

System  location:  Postal  Service  Headquarters,  Regional  Headquar¬ 
ters,  District  Offices.  Sectional  Centers,  Post  Offices,  Automatic  Data 
Processing  Centers,  Postal  Data  Centers  and  ADP  Contractor  sites. 


Categories  of  individuals  covered  by  the  system:  Letter  Carriers, 
substitute  carriers  and  flexible  employees. 

Categories  of  records  in  the  system:  Employee  name,  social  security 
account  number,  age,  route  number,  length  of  service,  leave  time  and 
whether  or  not  a  transportation  agreement  exists.  It  also  includes 
information  pertaining  to  work  load,  work  schedule,  performance 
analysis  and  individuals’  work  habits.  Inspection  reports  of  employees, 
work  load  and  work  load  adjustments.  Employee  and  examiner’s 
comments  on  route  adjustments  and  inspections.  Statistical  engineering 
records  of  carrier  and  route  characteristics. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  Purpose — To  assist  management 
in  evaluating  mail  delivery  and  collection  operations  and  administering 
these  functions  efficiently 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to  the 
appropriate  agency,  whether  Federal,  state,  or  local  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation,  or  order 
issued  pursuant  thereto 

2  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordination 
and  clearance  process  as  set  forth  in  that  Circular 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual 

4  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body 

5  Pursuant  to  the  National  Labor  Relations  Act,  records  from  this 
system  may  be  furnished  to  a  labor  organization  upon  its  request  when 
needed  by  that  organization  to  perform  properly  its  duties  as  the 
collective  bargaining  representative  of  postal  employees  in  an  appro¬ 
priate  bargaining  unit. 

7  Inactive  records  may  be  transferred  to  a  GSA  Federal  Records 
Center  prior  to  destruction. 

Storage:  Information  is  contained  on  printed  forms,  computerized 
media,  or  computer  printouts. 

Retrievability:  The  system  is  indexed  by  route  number,  employee 
name,  or  postal  facility  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  a.  Route  inspection  records  are  retained  for 
two  years  where  inspections  are  made  annually  or  more  frequently, 
and  for  five  years  where  inspections  are  made  less  than  annually 
Disposal  of  records  is  by  shredding  or  burning. 

b.  Other  records  in  system  are  retained  for  a  period  of  up  to  one  year 
depending  upon  the  criticality  of  the  information  and  then  destroyed 
by  shredding  or  burning. 

c.  Statistical  engineering  records  are  retained  for  five  years  and  then 
further  retained  on  a  year-by-year  basis  as  specifically  justified. 

System  manageKs)  and  address:  APMG,  Delivery  Services  Depart¬ 
ment,  Headquarters;  SAPMG,  Manpower  and  Cost  Control  Group, 
Headquarters  (Statistical  Engineering  Records). 

Nomination  procedure:  Inquiries  should  contain  employees  name  and 
social  security  number,  specify  the  type  of  information  being  request¬ 
ed,  and  forwarded  to  post  office  where  employed. 

Record  access  procedures:  See  NOTIFICATION  PROCEDURE 
above. 

Contesting  record  procedures:  See  NOTIFICATION  PROCE¬ 
DURE  above 

Record  source  categories:  From  employees,  carrier  supervisors,  and 
route  inspectors. 


(FR  Doc.77-33350  Filed  11-18-77:8:46  am) 
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^ust  Released 


CODE  OF  FEDERAL  REGULATIONS 


QiiRTitity  Volume 


(Revised  as  of  July  1,  1977) 


Title  32 — Xatioiial  Defense  (Parts  1000-1399) 

Title  32 — Xational  Defense  (Part  1600  to  End) 

Title*  41 — Public  Contracts  and  Pro])erty  ^Management 
(Cha])ter  7) 


Price  Amount 

$2.  75  $ - 

2.  75  — — 
2. 75  - 

Total  Order  $ - 


/  \A  Cumulative  checklist  of  CFR  issuances  for  1977  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  /] 

PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C.  20402 

Enclosed  find  $ .  ( check  or  money  order)  or  charge  to  my  Deposit  Account  So . 

Please  send  me . copies  of: 

_  Name  _ _ _ _ _ _ _ 

PLEASE  FILL  IN  MAILING  LABEL 

BELOW  Street  address _ 

City  and  State _  ZIP  Code _ 


FOR  USEOFSUPT.DOCS. 

- Enclosed _ - _ _ 

To  be  mailed 

- later _ 

- Subscription _ _ 

Refund _ 

Postage _ _ 

Foreign  Flandling _ 


FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  ZIP  CODE 


SUPERINTENDENT  OF  DOCUMENTS 
U.S.  GOVERNMENT  PRINTING  OFFICE 
■WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 


POSTAGE  AND  FEES  PAID 
U.S.  GOVERNMENT  PRINTING  OFFICE 

375 

.  SPEQAL  FOURTH-CLASS  RATE 
BOOK 


Name  _ 

Street  address 


City  and  State 


ZIP  Code .. 
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